Creating an Account on MaineEarns

1. Go to MaineEARNS Data Submission Site: https://appsl.web.maine.gov/cgi-
bin/online/cwri/start

2. Atthe login screen, click the link near the bottom of the page titled “No account? Sign Up”
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3. Check to see if your organization already has an account:
https://www.maine.gov/labor/etp/docs/Participating Organizations.xlsx

If yes, continue to step 4 below. If no, skip to step 5.

4. If your organization already has an account, click “yes” the question “Is your organization
approved for data sharing” and use the 8-digit number supplied in the document and complete
the rest of the questions to create an account.
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Do you know your Organization ID? ESAEE) | Cancel  Needhelp?

— Qrganization ID
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— Your Information

First Name*

Last Name”

Email*

Phone*

Title*

Upon completion, you will receive this email from info@informe.org

“Your Organization request to use the MaineEARNS Data Submission Site has
been received. Once reviewed, you will receive a confirmation email and

a link to create a password, activating your account. Response time will

vary and may take several days.”

Approving an account may take 24-48 hours, as it must be reviewed by staff. If your account is
not approved in 48 hours, please email CWRI_DataSubmission@Maine.gov and

hunter.h.morancy@maine.gov .

Once approved by an administrator, you will receive a link to create your password and log into
your account.

There are no further steps for you. The remaining steps are reserved for new organizations.
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5. If your organization does not have an account, click “no” to the question “Is your organization
approved for data sharing” and a dropdown menu will appear to create an account. Fill out the

corresponding information and click “submit”
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Is your organization already approved for file submission? [N EEN! Cancel Need help?

— Organization Informatior

Name* |

Address* |

] Are you an Eligible Training Provider?

— Contact Informatior

First Name*

Last Name*

Email*

Phone*

Title*
|
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6. Upon submission, you will receive this email from info@informe.org

“Your MaineEARNS Data Submission Site user account request has been received by
your Organization Admin. You may need to contact your Organization Admin to
prompt them to approve you. If you do not know your Organization Admin, call

the State Administrator number at the bottom of the MaineEARNS Data

Submission Site for help.”

Approving an account may take 24-48 hours, as it must be reviewed by staff. If your account is
not approved in 48 hours, please email CWRI DataSubmission@Maine.gov and

hunter.h.morancy@maine.gov .

Once approved by an administrator, you will receive a link to create your password and log into

your account.
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